
An introduction to the Chicago manual of style for 

beginners 

In high school, teachers are not much concerned with the formatting of the essays. Therefore, 

students mostly get away with not properly formatting their essays and papers. From this, they 

often assume that formatting is of not much importance. Such students learn the importance of 

formatting after losing some points due to improper formatting. 

At the college and university level, teachers expect students to follow all the formatting 
guidelines of the said style. In case students fail to properly format their papers, they are 
penalized. The teacher deducts points for it. By looking at the rubrics of your writing 
assignment at write my essay, you can find out how many points are specified for formatting. 
This keeps many students from scoring the eternal A grade in their assignments. 

The Chicago formatting style is primarily used for publishing research papers and thesis, etc. 

However, oftentimes, teachers direct students to format their class assignments according to 

the Chicago style so that students could learn about it and do not face problems when they 

reach the level where they have to publish their first research paper. Therefore, you must 

familiarize yourself with the Chicago Manual style. In this blog, I will share some general 

formatting guidelines of the Chicago format. 

Are you afraid that your teacher will penalize you for not properly formatting your research 
paper? Well, stop fussing. I have got a way out for you. You can take help from an online essay 
writer service to help you format your paper according to the Chicago manual style. You can 
inform them that you have a difficult teacher, who is strict about the formatting and tiny 
details. They will have an experienced professional take a look at your document and make sure 
that it is error-free. 

Overall page layout 

https://www.collegeessay.org/
https://www.collegeessay.org/
https://www.collegeessay.org/


 

·       Times New Roman with 12pt font size is used throughout the paper 

·       The whole text in the document is double-spaced 

·       One inch margin is used on all four sides of the paper 

·       At the beginning of new paragraphs, half-inch indent is used 

·       Pages are numbered either in the header in the right corner or the footer in center 

Note: specific directions from your instructor overrules these formatting guidelines. 

Title Page 



According to Chicago's manual style, a title page is not compulsory. You can simply put the title 

of your paper on the top of the first page. However, if directed by your teacher, here is how to 

format the title page: 

·       All text is centered and double spaced 

·       The title and subtitle appear one-third down the top 

·       The writer’s name, Class, date of submission, and other such information appear about 

two-third down the page. 

General formatting guidelines 

The Chicago format might seem impossible to follow and undoubtedly, going back and 
reformatting your entire paper is burdensome. However, it is quite easy if you follow the 
guidelines from the beginning. Therefore, while writing essays seek essay writing service  in 
Chicago format, you should always first set the settings according to the following guidelines: 

·       The title page is not numbered 

Headings 

You are supposed to use headline capitalization for headings. If you have to use headings of 

different levels, each level heading should appear distinct from others. 

·       You should make sure that all of the headings of one level are appearing the same way 

·       Higher-level headings should stand out 

Bibliography and references 
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Chicago format allows you to either use an author-date system or notes and bibliography style. 

·       In author-date, intext citation is placed in a parenthesis and a respective reference is 

enlisted on the Reference page at the end. 

In notes and bibliography style use CollegeEssay, instead of in text citation citations appear in 
either endnotes or footnotes and a respective entry is made in the bibliography that appears at 
the end 
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